
Training Center Enrollment Quick Start Guide 
 
Note: iN Training Administrator rights are required to enroll personnel. The dealership 
iN Administrator can assign Training Administrator rights. See the Service Education 
Information Guide on iN Online University for details. 
 
1. Access iN Online University, highlighted below in yellow. From the menu on the 

left, choose Training, then Enrollment. 

 

2. Choose Motorcycle Training, and then click Search. 

 

3. Choose desired course from the Event Name column, then click on Session. In 
addition to specific course prerequisites, Electrical Technical Training includes a 
prerequisite of a t least one prior Open Technician Training course completion. 
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4. Choose the desired session date and location, and then click Enroll. 

 

5. Check the box next to the staff member (Name) to be enrolled, and then click 
Continue. 

 



6. Verify that the name, session date, and location are correct, and then click 
Continue. 

 

7. In the Action column, click Set Subject. 

 

8. A pop-up window will appear. Choose the desired subject from the Subject Area 
column, and then click Enroll. 

 



9. Verify that the Subject is correct, if not; change it in the Subject column. Once all 
the information is correct, click Submit. 

 

10. Enrollment is confirmed in the Status column. Click Continue to finish or add 
another enrollment. 

 


