Training Center Enrollment Quick Start Guide

Note: /N Training Administrator rights are required to enroll personnel. The dealership
iN Administrator can assign Training Administrator rights. See the Service Education

Information Guide on iN Online University for details.

1.  Access iN Online University, highlighted below in yellow. From the menu on the
left, choose T7raining, then Enroliment.

MY iN FAVORITES  ~ HOME | SITEMAP | iHSUPPORT | CONTACTUS | ALERTS

OMNLINE UNIVERSITY

SALES SERVICE PARTS F&l/HFS BUSINESS MANAGEMENT

I Enrollment
Enroliment I Manage Enrolment | Event Calendar
Course Catalog

‘Search for Training Titles

Service Education
Information Guide Type of Training | ALL v|  Keyword | | [searen |

Feature Training
J ooy o

Service Management " — — .
Training No Active Records Available For Selected Fitter,

Personal Information  » o - "
2000-2013, American Horda Motor Co., Inc. All Rights Reserved

Department Staff

2. Choose Motorcycle Training, and then click Search.

Enrollment
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Search for Training Titles
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3. Choose desired course from the Event Name column, then click on Session. In
addition to specific course prerequisites, Electrical Technical Training includes a
prerequisite of a t least one prior Open Technician Training course completion.
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4. Choose the desired session date and location, and then click £nroll.

Enrollment - Session 4 BACK TO LIST

Search for Session

Below is a list of sessions for this event. Click on column headings to sort. Select Enroll to register. For closed sessions, select Wait List te hold your
place in line.

Type of Training Motorcycle Training Title Open Technical Training - Honda Pro
State | Metro Area Search | ALL v | Sessions with available seats only []

Start Date From 1 b | 10 ] 1 Td | search I
T
Capacity| Seats
09/23/2013 to 08/27/2013  Mt. Laurel Training Center 10 Bartosky, Eric Active
09:00AM - 0S:00PM It. Laurel, NJ
08/30/2013 to 10/04/2013 | Mt. Laurel Training Center 10 10 Bartosky:. Eric Active Enroll
05:00AM - 05:00PM Mt. Laurel, NJ
09/20/2013 to 10/04/2012  Troy M/C Training Center 10 10 Frystak, Scott Active Enroll
08:00AM - 05:00PM Troy. OH
10/07/2013 to 10/11/2013  Troy M/C Training Center 10 9 Frystak, Scott Active Enroll
08:00AM - 05:00PM Troy. CH
10/14/2013 to 10/18/2013  Irving M/C Training Center 10 9 Bartosky. Eric Active Enroll
09:00AM - 05:00PK Irving. TX
10/21/2013 to 10/25/2013  Alpharetta M/C Training Center 10 9 Frystak. Scott Active Enroll

09:00AM - 05:00PM Alpharetta, GA

5. Check the box next to the staff member (Name) to be enrolled, and then click

Continue.
Enroliment - Select Staff 4 BACK TO LIST
Event Information
Type of Training Motorcycle Training Title Open Technical Training - Honda Pro
Session Date 9¥23/2013 5:00:00 AM-8/27/2013 5:00:00 PM Location Wt Laurel Training Center

Wt Laurel NJ

Wit.

Search For Staff Members In Zone: 02 District: G

Search By @ Dealer O DPTSID Q By Name

Dealer Humber: Department Job Title
[104259. 105522 104258,104883.10 4 O sales @ service O Parts [ALL v
_search |
[ Continue I [ Cancel Download Staff Search Results
Job Last
DPTSID Start Date Self Tralnln-g Cir Job Title Training
ﬁ“..tuﬁy IClass Rm campleted
100264 DOOST e W M M013 0442272011 Ni& Set Up # Pdi History | Regquired
100264 Cas - D738 W M MO001 021572000 15 0 28 Technician 02110/2012 History | Reguired
31 (1} 100 Pwc Technician

Thig perzen was previously enrclled and completed in a prier 2es=ion for this event on 02/10/2012.
D 100264 DS23480 W M MO08 04/25/2013 0 0 Nf& Lot Perzan Hiztory | Required




6. Verify that the name, session date, and location are correct, and then click
Continue.

Enroliment - Select Session 4 BACK TO LIST

Event iInformation

Type of Training Motorcycle Training Title Open Technical Training - Honda Pro

Pleaze review the information below. Match staff with a 2es=ion and click continue.
Only checked users will be enrolled.

Enroll DPFTSID |Job Code| Start Date Self Tralnmg Ctr Job Title
Tr a|
Study IClass Rm

] 10026 DI17248 W M W00 | 02/18/2002 31 100! Pwe Technician
15 25| Technician
Session Date Location at Aatotste: Viminsst Status
Capaci Seats | Count
T1M&2013 to 112212013 |Troy W/C Training Center 0 Frvstak Scott Active
09%:00AN - 05:00PK Troy, OH
Continue || | cancel |

7. In the Action column, click Set Subject.

Enrollment - Set Subject Area 4 BACK TO LIST
Event & Session Information
Type of Training Motorcycle Training Location Mt. Laurel Training Center
; ; - It Laurel, NJ
Title Open Technical Training - Honda Pro et
Session 092342013 09:00 AN to 09427/2013 05:00 PM Instructor  Bartosky, Eric

Selected Staff

%
DPTSID | Job Code | Start Date | Tramsing Job Title
5 Ctr
v IClaz= Rm

100264 D11723&8 WM W001 | 02152002 100! Pwc Technician,
Technician

Submit I Cancel I

8. A pop-up window will appear. Choose the desired subject from the Subject Area
column, and then click Enroll.

Enroliment - Subject Area

[=]
o
0

Select Subject Area
‘Select a subject area to enroll NI DNLAN TN into.

Advanced ATV Service 0

Advanced Chassis and Suspension Service 10 0 10 Enroll

Advanced Engine Service 4 0 4 Enroll

Advanced Fuel Induction Service G 0 ] Enroll

Advanced 5x8 Service 4 0 4 Enroll

Routine Maintenance 10 0 10 Enroll ‘
Voc Ed (AHM Use Only) 7 0 12 "Enroll
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9. Verify that the Subjectis correct, if not; change it in the Subject column. Once all

the information is correct, click Submit.

Enrollment - Set Subject Area 4 BACK TO LIST
Event & Session Information
Type of Training Motorcycle Training Location Mt. Laurel Training Center
Title Open Technical Training - Henda Pro fit-Falic DS
Session 0%¥23/2013 09:00 AM to 08/27/2013 05:00 PM Instructor  Bartosky, Eric

Selected Staff Matched To Subject Area

100254 DA173e8 W M W00 | 0201872002 3 ] 100 Pwc Technician, Advanced Fuel

Technician Induction Service

submit || cancel |

10. Enrollment is confirmed in the Status column. Click Continue to finish or add
another enrollment.

Enrollment - Confirmation
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